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Instructions for EdPuzzle 
 

● To start your account, click on “Sign Up”. 
 

 
● Log in with Google or your email. 

 



 
 

● To get the iSOSY EdPuzzle videos to your own account, click “Search Content”, then type “iSOSY 
English Lessons” and click “Search”. 

 

 
 

● The videos will populate. 
 

 
 

● Click on a video to add to your account, then click “Copy”. 



 
● To give students access to the activity: 

○ Share it by clicking on “Public Links” and sending them the direct link to it (which does not keep 
track of their accuracy). 

○ Add a video to a class (which will allow you to see their accuracy, missed questions, etc.). 

 
 

● To add a new class, click on “Add new class”: 
○ Class Type - Classic (tracks data) 
○ Class Type - Open (does not track data) 

 

 

 



 
 

 
 

● To assign it to a class, choose your class(es), assign it to all students, or you can assign it manually to 
individual students. 

○ You can choose when the assignment becomes available (example, you are assigning it to 
prepare for your lesson on Friday, but do not want students to see it until Saturday). 

○ You can set a due date or leave it open. 
○ Prevent Skipping- this means they are not able to skip questions. 

■ Students can rewatch a part multiple times before being required to answer. 
■ Students will be required to make a guess before proceeding. 

○ Turn on CCs- this allows for closed captions while the video is playing. 



 
 

● You can preview the video in student mode before assigning it. 
 

 
 

● To add folders to organize your videos, click on “Add Content”, then “New Folder”. 



 
 

● To see the assignments assigned to your classes, click on “My Classes”. 

 
 

● To see student results, click on “Gradebook”, to the left of “My Classes”. 

 
 

 

 



● If you click on the student’s result, you can see a more detailed view. 

 

 
 
 
 
 
 
 
 
 
 
 
 



Instructions for Quizlet 
● To begin a Quizlet account, click on “Sign Up”. 

 

 
● Some features of having a Quizlet account: 

 
 

● To add the GOSOSY English Lesson flashcards, click on “Search”. 

 



 
 

● Type “GOSOSY” and the flashcards created will appear. 
 

 
 

● To add a set of flashcards, click directly on them and click on “Add set to class or folder” to make a 
copy for your account. 

 

 



 
● To add flashcards to your class or to a folder, click on the tab at the top and choose the plus sign to the 

right to add them. 
 

 
 

● To add the flashcards to the folder, click on “Add to folder” and click on the plus sign to the right. 
 

 

 



 
 

● Quizlet Vocabulary 
○ Quizlet allows students and teachers to work on associating vocabulary in many ways: with 

visuals, without visuals, from Spanish to English, from English to Spanish, to match terms, to 
hear the word in Spanish and write it in English with a variety of activities. 

○ Link to all shopping vocabulary lists 
○ Vocabulary recognition 

■ Flashcards 
● Set to Full Screen before beginning. 
● You can see the progress within the flashcards in Full Screen mode. 
● For words where the student needs to see them and interact with them more, 

click on the star to highlight that card. 
● Choose “Options” to choose which language to see first on the flashcards Audio 

pace can be set to Normal or Slow. 
○ Beginner 

■ To begin learning the terms, set the flashcards to show the 
English side first. 

■ When the card is clicked on, it will flip over to show the Spanish 
term. 

○ More Advanced 
■ Once students have demonstrated greater accuracy from Spanish 

to English, change the flashcards to show Spanish first and have 
the student produce the English. 

 



 
 

○ Learn 
■ This activity helps the student learn the vocabulary by listing the term in one language 

and students have to match it to the correct term in the target language. 
■ After working on recognition for a chunk of the words, it will show the term and the 

student will need to type it in the target language. 
● Beginner 

○ Start with the language in English. 
● More Advanced 

○ Start with the language in Spanish. 

■  



■  
○ Write 

■ This activity helps the student learn the vocabulary by showing the word in English, 
saying the word, and having the students type the word in the target language of 
English. 

■  
● Choose “Options”: 

○ Set “Audio” to “On”. 
○ Set “Answer With” to “English”. 

■ It will keep track of progress and recycle words that are missed more often in the next 
round. 

■  
○ Spell 



■ This activity helps the student learn the vocabulary by hearing it and having students 
spell it. 

■  
■ The words will be presented in rounds and repeat until words are considered learned 

and ultimately mastered by the site. 

■  
● Choose “Options”. 
● Set “Audio” to “On”. 
● You can change the speed to “Normal” or “Slow”. 
● Set “Answer With” to “English”. 

●  
○ Test 



■ This activity helps the student learn the vocabulary by creating an assessment with the 
following types of questions: Written, Matching, Multiple Choice, and True/False. These 
assessments can be completed on the site or can be printed. 

● Click on “Options”. 
○ You can choose the type of questions and ask for it to generate an 

assessment with “Create new test”. 
○ You can elect to “Show images” or for only words to appear. 
○ You can choose for students to “Answer with”: 

■ Spanish - for a more novice level of comprehension 
■ English - for a more advanced level of comprehension 

■  
■ Written Questions 

○ Depending on your settings, students can respond in English for a more 
challenging practice or in Spanish for a novice-level practice. 

●  
● Matching Questions 



●  
● Multiple Choice 

●  
● True/False 

●  
○ Match 



■ This activity, listed under “Play” helps the student practice their vocabulary recall by 
having students “Drag corresponding items onto each other to make them 
disappear.” It is a timed activity. 

■  
○ Gravity 

■ This activity, listed under “Play”, helps the student practice their vocabulary recall in a 
timed, competitive way. The asteroid descends onto the screen and students try to type 
the term in the target language before the asteroid collides with the planet. If the planet 
is hit by two asteroids, it is considered destroyed. The objective is for students to work 
on recalling the vocabulary terms in a timed, more challenging way that makes it more 
fun and competitive.  

■  
● Choose “Options” 

○ Set “Answer With” to “English” for a more challenging activity or to 
“Spanish” for a more novice-level activity. 

○ Set “Select Difficulty” to a speed that will challenge, but not frustrate your 
student. I recommend starting with “Easy” and if they can be challenged 
by and still enjoy it, set the level to “Medium” or “Hard”.     



○  
 

○ Live 
■ This activity, listed under “Play”, is intended for more than one student. The activity 

allows students to work in teams, thus it is ideal for four or more students.  
■ The teacher’s device: tablet, computer, phone, etc. displays: 

● the names of the students 
● the teams in which they are organized 
● the progress of the teams and game 
● the winning team at the conclusion of the game 

■ Each student needs to have their own device: tablet, computer, phone, etc. to play the 
game. 

■ The length of the game depends on the length of the vocabulary list and the speed of the 
students. In my experience, it typically lasts between 2-5 minutes. 

■ Here is a link to watch the Quizlet Team play Quizlet Live to see how the game is played 
and get ideas for the best setting and ways in which to play it. 

 
● To see the results, click on “See Class Progress”: 

○ Choose which class for which you would like to see results. 
○ It will generate which words are frequently missed. 

 

 

 



 
● You can see the mastery of the terms by clicking to the right of “Activity”, on “Mastery”. 

 
 

 
● To see the individual student results, click on “Activity”, to the left of “Mastery. 

○ Any assignment that they completed fully will have a green check mark. 
○ Activities that are bolded but do not have the check mark are activities that were started but not 

completed. 
○ Activities that are dimmed were not tried. 

 

 

 



 
 

 
Instructions for Quia 

 
● To set up a Quia account, click on “Subscribe now” or “Free 30-day trail”. 

 
 

● For “Account type”, select “Instructor”. 

 
 



 
 

● Select a username that is a good representation of your local program.  
● Choose a password that can be shared by all who need access from teachers to administration. 
● Choose the first name, last name, and e-mail address based on your program’s preferences. This 

information is based on how frequently you would like it to be used. It is used for technical support, 
forgotten usernames, and passwords, but may also be used to allow people to contact you directly 
through the activities hosted on your profile. 

 
 
 

● There are many tutorials and tools to help you become familiarized with the different options and 
features when you first sign up. 



 
● You can choose to include as much or as little information as your program prefers. 

 

 



 
 
 



 



 
● There are many options within “Edit Profile”: 

○ You may choose to allow students/parents to email you directly from the Quia site. 
○ There is also the option to add a calendar. 

 
● If you choose to add a calendar, you can include events directly there so the classes you set up will 

receive direct reminders to the email they choose to have associated with the class. 

 
● Click “Add event”. 
● You can choose to assign the event to specific classes. 

○ For example, if you have different OSY students you meet with, events would be ideal. 

 



■ Beginner Group - needs to complete a practice activity and one video (with answers) 
before you meet next, add event, put the due date for that one assignment that you will 
discuss together that day via chat, in-person, over the phone, etc. 

■ Intermediate/Advanced Group - needs to complete assignment (without answers) before 
you meet next, add event, put the due date before you will discuss. 

 
● To create a class, click on “Classes”. 
● Then click “Enter class rosters!”. 
● You may choose to have students self-enroll or instructor enroll. 

○ Read the descriptions and choose which option will best meet your needs. 
○ If you have students enroll themselves, they can click “Forgot Username” or “Forgot Password” 

and the information to recover their account information will be sent directly to their email that 
they used to create the account. 

○ If your students self-enroll, ask them to set their browser to remember their username and 
password for the site. 



 

 
● Example of a Class 

 
 



 
● Create a Class Roster 

 
 

● You can see their usernames, email them directly from here, and transfer them to a different class if 
they switch sites. 

 



 
 

 
 

 



 
● Example of emailed roster: 

○ You can email them their own individual information: 
■ To distribute it 
■ If they forget it if you enroll them 

● If they enroll themselves with student enroll they have to click on “Forgot 
username or password” themselves to retrieve or reset their information. 

○ You can cut it into strips of paper and provide it to them. 

 
● To get the iSOSY English Lesson Activities: 

 

 
 

1st- Click Type Type “English 

Click to 



 
● All of our activities are listed here: 



 
● To add an activity to your account: 

○ Click on the desired activity. 
○ Click “Copy this to my account”. 

 



 
● Copy it to your account. 
● Click “Continue” just to add it to your account. 
● Or you can choose to directly add it to a class so your students can access it. 

○ You can choose to add it to all of your classes. 
○ You can choose to add it just to a specific class. 

 

 
● To view the results of an activity: 

○ Go back to “Classes”. 
○ Click on “Gradebook”. 
○ Find the activity. 



○ Click on “View Results”. 
■ You can see the following: 

● The percentage of accuracy: 
○ Questions answered correctly 
○ Questions answered incorrectly 

● The time spent on an activity. 
● The number of times an activity was attempted. 

 

 
 

● To change the settings of a quiz, click on “Quizzes”, then click on “Assign”. 

 
 

● You can share the quiz: 
○ You can email the quiz directly to the students. 
○ You can share the link. 
○ You can assign it to different classes. 

● Save for Later: 
○ If you want students to be able to exit and come back and keep working on it, click on “Save for 

Later”. You will have to require them to log in for this to work. 
● Anonymity: 

○ Choose to make names optional. 
■ Leave the log-in optional if you want students to be able to access it without logging in. 

○ Require students to log in if you want to see: 
■ Who completed it 
■ The percentage of accuracy 

● Questions answered correctly 
● Questions answered incorrectly 



■ The time spent on an activity 
■ The number of times an activity was attempted 

○ Feedback: 
■ You can choose if you want them to see: 

● Their score 
● Their score and a summary of questions 

○ They answered correctly 
○ They answered incorrectly 

● Their score and a summary of questions and the correct answers 
○ Attempts permitted: 

■ You can choose how many times you would like them to be able to take it: 
● 1 
● A set amount of attempts 
● Unlimited 

○ Include in grade book: 
■ First attempt 
■ Best attempt 
■ Last attempt 
■ It will always keep track of every attempt they make if they are logged in. 
■ How you would like to set this depends on your goal of what you are recording. 

○ Time limit - You can also set a time limit of how long you will allow them to spend on it. 
○ Allow access - You can choose a set of dates within which you would like them to complete 

something. 
○ Secret word - If you want to give them a secret word they need in order to access it (ideal for a 

classroom or when it counts for a grade). 
○ Security - Optional settings give to your activities/quizzes 

 



 
● If you would like to create different settings for different groups of students with whom you work, adjust 

the settings within the individual classes. This is also in the “Assign” setting. 



 
Here is how the results appear: 
 



 
 
Here is a summary of the student results: 
 



 
 

● From the student perspective, when they log in, they can see: 
○ A list of the activities assigned to their class 
○ A list of their completed activities 

■ They can see their results depending on how you assigned the activities. 
● Change the settings of what they can see within “Feedback”: 

○ You can choose if you want them to see: 
■ Their score 
■ Their score and a summary of questions 

● They answered correctly 
● They answered incorrectly 

■ Their score and a summary of questions and the correct answers 
 
Why Create a Class in Quia? 

Classroom management tools help you and your students get the most out of Quia 
quizzes. 
If you are a Quia subscriber, you can create one or more online classes in which your students can enroll. Creating 
a class takes just a minute's worth of time and offers many benefits: 

Benefits to instructors: 

● You'll have a student roster and a gradebook showing all of your students and all of the quizzes you have 
given. You can view quiz results for the class as a whole or for a particular student, for all quizzes at once or 
for a single quiz only. 

● You can restrict quizzes to enrolled students only. This provides better security and reduces the risk of 
cheating. 

● You can give personalized feedback to students when grading their quiz results. 

Benefits to students: 

● Students can have their own Quia accounts. Student accounts are free and allow students to review all of their 
past quiz results at any time. 

● Students can log in to see feedback that instructors have given them on their graded quizzes. 



● Students can organize their quiz results by class if they have multiple instructors using Quia. 

How do I get started? 
First, log into the Instructor Zone and click on the Classes link in the left menu to access the Class Manager page. 
Click the Create a new class button. You will be asked whether students should enroll themselves or if you will 
enroll your students. 

Which enrollment method is right for you? 

Instructor enroll is the preferred method for most situations. You, as the instructor, will enter a list of student 
names. Quia will then create an account for each student. You will have complete control over the accounts and 
can look up students' usernames and passwords. Instructor enroll is best when: 

● Students are liable to forget their usernames and passwords. 
● You have fewer than 150 students. 

Student self-enroll saves you the time of typing in students' names, because students create their own Quia 
accounts. They add themselves to your roster by typing in a class code that you have given them. Since students 
create their own accounts, Quia is unable, for privacy reasons, to give you access to their usernames and 
passwords. Student self-enroll is best when: 

● Students can be relied upon to remember their usernames and passwords. 
● You have a large number of students. 

(Instructor enroll) If you choose Instructor enroll, you will be prompted to enter student information. Student 
names are required. Student IDs and e-mail addresses are optional. Quia will automatically generate accounts for 
all of your students. 

(Student self-enroll) If you choose Student self-enroll, your class will be created and you will see a code consisting 
of letters and digits. You'll give this code to students who will use it to sign up for your class. The code is unique to 
you and probably looks difficult to remember. It's meant to be, so that unknown Internet users cannot guess your 
code and sign up for your class. Actually, though, your students will find it easy to register. As students begin 
signing up for your class, you'll notice their names appearing in your roster. 

When you assign quizzes to your students, you'll see their results when you click on the View results link. Make 
sure you tell your students to enter their usernames and passwords at the start of each quiz. Or, you can restrict 
your quizzes to enrolled students only, which will force students to log in. Restricting a quiz to enrolled students is 
an option when you are distributing the quiz. 

If you want to create another class, click the Create a new class button again. The new class will appear on the 
Class pull-down list at the top of the Roster and Results pages. Just select the class you want to view. You can 
change your class titles and select other class settings by clicking the Edit link in the Class Manager. 

If you need more information, each page has its own Help link. 

We hope you find Quia's classroom management features useful. If you have any questions not answered here or 
in the help pages, feel free to ask our support desk. 

 
 

 
 


